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Terms of Reference (ToR)
Project name: Supporting Kosovo’s municipalities through AKM in facilitating the implementation of the EE policies in
Consultancy: Online Training and teaching of international practices
Period/Duration of Assignment: September/October 2020
Background

The Association of Kosovo Municipalities (AKM) is a non-governmental, non-profit organization to which municipalities can adhere to on a voluntary basis. The organization was established in 2001 based on the Law on Local Self-government in Kosovo, the European Charter of the Local-Self Government, and the Law on Freedom of Association in Non-Governmental Organization of the Republic of Kosovo. The leading bodies of AKM are: the Assembly, the Council and its Board. The Assembly is responsible for key issues such as issuing and amending rules of procedures, regulations and other general acts of the association, confirming and changing the membership fee, electing the president and deputy-president etc. The Council analyses the acts and project-decisions which are connected directly with municipal authority activities and others. The Board of Association is responsible for discussing the problems that rise during the meetings of the Assembly, determining the obligatory tasks for the administration, reviewing financial activities and the reports of the administration. The Secretariat organizes and leads the daily activities of the AKM, solves the organizational, economic and financial issues of the organization; submits to the Board for review the work and financial plan and provides information to members of the AKM.

The Association of Kosovo Municipalities, under the support of the GIZ is committed to offering capacity development services to its member municipalities continuously striving to meet the needs of local governments in Kosovo by integrating the following key GIZ that are priorities on Energy of Efficiency.
Scope of Work/Objectives of the Assignment 

The main objective of this assignment is to:

Develop online trainings on the theme “South East European practices in Efficiency of Energy at the Local Level” and to prepare a handbook on that way. Training and handbook must include clear, and specific guidelines for the target groups on how to address the following issues at the local level in Kosovo:

- Good European practices in the field of EE at the local level

- Central government report-local authorities access to EE found (role of mayors)
- Lessons learnt from European Countries on access to EU founds for EE
The target group for the training will be: 

All municipalities of Kosovo 
Expected Outputs and Timeline

The Expert is responsible for developing the training for AKM TC in the period of September to October, 2020.

Required Skills & Expertise

The Expert should have understanding of the local governance sector, its specifics and challenges, as well as at least 5 years of experience in development of training/ strategic documents/guides/ manuals and profound and relevant portfolio and background on Energy of Efficiency, methods, processes, and challenges related to the management level of municipalities in Kosovo.
Specifically, in order to qualify as capable of performing the tasks under this contract, the Consultant(s) must meet the following requirements:

· At least 5 years of proven experience and professional record in provision of written strategic, or thematically specified guides, reports and/or other similar products.

· Knowledge in the topics of local governance with focus in local practices in SEE for Energy Efficiency; 

· Experience in the field of local governance;

The Consultant should demonstrate the ability and willingness to work with people of different cultural, ethnic and religious background, different gender, and diverse political views. Proficiency in English language, computer literacy and word processing are also required. 

Country of Assignment and Duration 

Country of assignment is Kosovo, but work can be executed remotely.

The tasks should be completed until end of October, 2020. 

The contract duration is from the period after signing the contract until end of October 2020.

Ownership

All materials and documents prepared and developed by the consultant and used for the purposes of preparation, realisation and facilitation of the training to target groups, remain in property of AKM. The consultant agrees that no part of the training materials may be reproduced or distributed in any form, or by any means, or stored in a database, for any other purposes and objectives than those related to this ToR, without the prior permission of AKM.  

Terms and Payment

The Consultant will be hired under a Service Contract and will be paid for every services that she/he finished during the contract. All materials that are planned to finish during this period will listed.
The payment will be based on the delivery of final products. The assignment-related costs (travel and accommodation costs) will be not be reimbursed/covered by AKM. 

Performance indicators

The Consultant will be assessed based on the following performance indicators are: quality of outputs/deliverables and timely submission, quality of training delivery and facilitation in line with AKM Quality Standards. 

Reference Person

All tasks should be closely coordinated with the AKM’s Staff and AKM Training Ceneter Expert who will provide the Consultant with all necessary information to accomplish the tasks. 

The reference person for this assignment is:  Arsim Osmani 

Contact details: arsimosmani@komunat-ks.net / +383 48 161 773 

How to apply?  

The interested Consultant(s) should submit:

· CV, including references relevant for this assignment, as soon as possible  by email, to: Arsim Osmani, Communication and Project Manager, arsimosmani@komunat-ks.net
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